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Henrico County Tips for Completing an Elevation Certificate Form 

 
 

All items in Sections A-F must be 
completed. If an item is not 
applicable, instead of leaving it 
blank, it must be completed with 
“NA”. 
 

510077 

If located in a Community 
SFHA, complete the 
appropriate FIRM 
information in B4-B7. In B8, 
list “X, County [A or AE]”. In 
B9, list the County BFE. You 
may have to call DPW to 
obtain this value. 

BFE source for B10 should never 
be “FIRM” because it is 
rounded. Henrico has model 
backed BFEs for all flood zones. 
“FIS Profile” should be used for 
FEMA AE zones, “Community 
Determined” or “Other” should 
be used for all other flood 
zones. 

This information is from the US Fish 
and Wildlife Service. There are 
currently no CBRS or OPA in Henrico. 

There is currently no 
LiMWA in Henrico. 

X 

X 

Henrico County 
Henrico  VA 

Don’t forget to add photos 
at the end of the document. 
There must be at least 2. Must be: 1A, 1B, 2A, 2B, 3, 4, 5, 6, 7, 8, 9. Building diagram 

details and examples are included in the FEMA Elevation 
Certificate instructions.  

The values in (d) must be greater 
than or equal to the values in (a), 
even if engineered flood openings 
are used, as per Sec. 10-10(b)(4) of 
the Henrico County Code.  
 
If engineered flood openings are 
used, use (d) for the actual opening 
size and (e) for the engineered size. 
Certification documentation must 
be attached to the Elevation 
Certificate. 

*If a garage is located 
below the finished floor 
(e.g., garage with 
apartment above), A8 
should be used. If a 
garage is attached to the 
side of a structure (e.g., 
ranch style home with 
garage at end), A9 
should be used.  

*  

*  

https://www.fws.gov/cbra/maps/mapper.html
https://www.fws.gov/cbra/maps/mapper.html
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Sections C and D must be 
completed by a Licensed Architect 
(construction drawings only), 
Licensed Land Surveyor, or 
Professional Engineer. 

1 2 3 

Items (a), (f), and 
(g) must always 
be completed.  

Measurements should 
be taken in feet. 

There are no V Zones 
in Henrico, so C2(c) is 
always “NA”. 

NA 

Remember to check this 
box if attachments are 
included 

The Elevation Certificate 
must be signed and 
sealed to be accepted/ 
approved. 

1. “Construction Drawings” should be 
selected when completing an Elevation 
Certificate as part of a permit application 
for a new structure.  
 
2. “Building Under Construction” should 
be selected when completing an 
Elevation Certificate for the lowest floor 
confirmation, which is required after the 
lowest floor of a new structure has been 
completed and before further 
construction has begun. 
 
3. “Finished Construction” should be 
selected when completing an Elevation 
Certificate to submit for a final 
compliance check, prior to receiving a 
Certificate of Occupancy. For the 
purposes of an Elevation Certificate, 
"Finished Construction" is when all 
machinery and/or equipment have been 
installed and the grading around the 
building is completed. 

This comment section must include information about the mechanical equipment measured in C2(e) and a list of any 
attachments included with the Elevation Certificate. If datum conversions were used, include here or attach. Other information 
may be relevant or helpful in the comments, such as whether access inside of the structure was available or where the 
measurements were taken for C2(a) and C2(b). 
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Section E should not be used 
because all A Zones in Henrico 
County have model backed data 
for a BFE, and there are currently 
no AO Zones mapped. Section C 
should be used for all structures.  

Section F is used to certify the 
information in Section E. This 
should only be completed if 
Section E is completed. 
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Section G must be completed by 
DPW staff and should be left 
blank.  

At a minimum, DPW staff will 
complete G8 and G11 on all 
approved ECs. 
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Section H is for insurance 
purposes only and does not need 
to be completed for permit 
approval.  

Section I should be completed to 
certify the information in Sections 
A, B, and H. This should only be 
completed if Section H is 
completed.  
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At least 2 photos are required, with dates . Front 
view and rear-view photos of the structure are 
required. However, it is highly recommended that 
photos of all sides of the structure be included.  

Henrico County requires that flood openings be 
located on at least 2 different walls. If flood 
openings are not located on both the front and rear 
sides of the structure, additional photos must be 
provided so DPW can confirm this requirement has 
been met.   

Photos should be taken in such a way that the entire 
structure can be seen from that view. For example, 
the front view of a home should show the entire 
front side of the home (ground to roof, side to side), 
not just the front door. 

Photos are not required for ECs that are based on 
Construction Drawings. However, architectural 
drawings and construction plans must be submitted 
with the permit application.  
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