Applying for a Variance: Step by step instructions

Home

Welcome to Build Henrico!

Complaints Gﬂﬂ Development Applicatio
Permits * Ingquiries

* My Referrals

At the Build Henrico website home screen,
click on “Land Development Applications”.

MY INSPECTIONS MY ACTIVITIES MY PROJECTS

Requested Scheduled
Date Date

Inspection Number Result MNext Action Inspection Discipline

Location View Permit

Apply for a Land Develop

ent Approval

= | Subdivision

Subdivision

Board of Zoning
Appeals
Appeal

Conditional Use Permit

| Administrati
Approvals

Administrative Modification

Interpretation
Temporary Use Permit

Zoning_ Cenfirmatien Letter

=| Hauling Permits

Hauling Permit

Plan of Development (POD)/Site
Plan

Plan of Development

Construction Activities

DPU Construction

Direct to DPW Submittal

Work in Right of Way

= Public Utilities Review

Water and Sewer Agreements

Water and/or Sewer Plan

=|Land Use Approvals

Provisional Use Permit

Rezoning & Proffer Amendment

=|CIP - County Contractors
Only

Environmental Capital Project

Transportation Development

Floodplain

Flzodplain

on “Variance”.

Then choose the type of application. Click

Real Property (Easements & ROW)

Real Property Review (Easements & ROW)
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APPLICATION INSTRUCTIONS

L]
L]
L]

#scription of Proposed Activity:

Short description of permit request.

p . . . _—
e.g. “to build a single family dwelling e I
IstME b S oo oroea

or project number:

ZOMNING INFORMATION

Zoning Information:

*asterisk indicate a required field.
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APPLICATION INSTRUCTIONS

L]
L]
L]

APPLICATION

Planning Application Name: Variance
*Select the option that best describes the application: Residential
*Select the type of applicatien: {Mone)

*Select the scope of activity:
Front Yard Setback
Height

Interior Side Yard Setback
Presubmittal Application: Lot Area

Lot Width

Public 5treet Frontage
*Description of Proposed Activity: Rear Yard Seshack

Street Side Yard Sethack
Other Variance

7T

Select the project by name:

Is this job a part of a project? ) Use the drop down options
or project number:
to make a selection.

ZONING INFORMATION

Zoning Information:

\ When all required fields have been
filled out, click “Next”.
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LOCATIONS
Addressed Locations

an aad

* Address:

Parcel ID Address Met Acres Enter the address and click “Search”.
Total Area: .
Click on the correct address and then

click “Select”.
Specific Location:

*Water Supply Type:

Add Addresses

Parcel ID Address
FEB-7533-0395 4301 E PARHAM RD, HEMRICO, WA 23228

* Sewer Type:

Select Clear All Check All Refine Search
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LOCATIONS
Addressed Locations

* Address: Search

Farcel ID Address MHet Acres

'E T8B-733-0395 4301 EPARHAM RD, HEMRICO, WA 23223 43.5760 ¢
Total Area 43 5760

*Select Primary Address:

) . 2301 E PARHAM RD, HENRICOD, \
Specific Lecation: 4309 E PARHAM RD. HEMRICO. V!
4313 E PARHAM RD. HEMRICO,
4317 E PARHAM RD, HENRICO, VA 23223

(Mane)

(Mone)

Use the drop down option to choose
the correct address. Then select the

water and sewer type before clicking on
“Next”.
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ZOMNING DATA
Religious Use? ®hNo
Age Restriction? (Oves @Nao

Code Section:

Existing Zoning(s)

Zoning Code

== Zoning Data

Parcel ID Acreage Existing Zoning Proposed Zoning
Total Acreage:

Density:

Humber of Lots/Units Proposed:

Number of Beds:

Existing Land Use

Determination - =
Designation

Future Land Use Designation Comment

This page does not apply to most Variance

Back MNext

Variance vaAr-2023-100616 (Draft)
VARIAMCE DETAILS

< Mature of Request

RequesT TyPE Code Section Applicant Has

Lot Area m
A\ 4

|Mone) P
Front Yard Setback
Height

Interior Side Yard Setback
Lot Width

Other Variance

Public Street Frontage
Rear Yard Sethack
Street Side Yard Setback

hance unreasonably restrict the

hted to the physical conditions of

*Describe any variance necessary to make a reasonable
modification to the property or improvements requested
by, or on behalf of, a person with dizability.

*Explain how the hardship was or was not created by the
applicant.

*Explain whether the condition or situation is unigue to this
parcel, or whether it is common among other property in
the area.

*Explain any negative effect the variance would have on
other property in the area.

applications. Click “Next” to continue with
the application.

Click on +Nature of Request. Then use the drop down option to
select the Request Type. Enter the information into the boxes
provided.

Code Requires Variance Requested
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== Mature of Request

Request Type Code Section plicant Has Code Requires Variance Requested

@ v does the zoning ordinance unreasonably restrict the
e of the property?

*Describe any hardship related to the physical conditions of
the property.

*Describe any variance necessary to make a reasonable
medification to the property or improvements requested
by, or on behalf of, a person with disability.

*Explain how the hardship was or was not created by the
applicant.

*Explain whether the condition or situation is unique to this
parcel, or whether it is commen among other property in
the area.

*Explain any negative effect the variance would have on
other property in the area.

Write a short description in each box provided. Reminder
that ( * ) indicates required information. Once completed
click “Next”.
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NON-PROEIT INFORMATION If you are a Non-profit organization, enter identification

The following is only soolicable to Board of Zoning Appesls apolieins information on this page. Click on the box and enter

the Non-Profit ID number.
Is the applicant a non profit organization

that also owns the property?
Mon-Profit ID Ne.:

Reason for Fee Waiver:

If you are not associated with a Non-Profit click “Next”
to continue with the application.
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Description Sample Form
Conceptual site plan for the development of the proposed use, including all required items cutlined on
the complete plan checklist.

Optiona " BT Cxhibit Photographs, drawings, or other exhibits submitted by the applicant in support of their request. MNone
Floor planis) with use of interior building spaces, access points, and loading areas
labeled/dimensioned.

Conceptual Building Graphic representation of proposed buildings that may include information such as architectural
Elevatiens design, exterior building materials, and building height.

County originated document completed/submitted by the applicant authorizing the use of a Power of
Artorney.

Optiona Property Survey Survey of property (existing conditions).

Required Mone

Optiona Architectural Floor Plan(s) Mone

Optiona Mone

Optiona Power of Attorney Form

UPLOADED DOCUMENTS

Variance applications require a Concept Plan to be

provided with the application submission. Click the
+ Upload Files to select the documents for upload.
D T

prument fype You may upload any additional documents that

have relevance to this application.




=| Variance var-2023-100616 (Draft)

wild Henrico é g-g-

DOCUMENTS TO ATTACH

Required Uploaded Artachment Type Description Sample Form
Conceptuzl site plan for the development of the proposed use, including all required items cutlined on
the complete plan checklist.

Optiona Applicant Exhibits Photegraphs, drawings, or other exhibits submitted by the applicant in support of their request. None
Floor planis) with use of interior building spaces. access points, and loading areas

labeled fdimensioned.

Conceptual Building Graphic representation of proposed buildings that may include information such as architectural
Elevaticns design, exterior building materials, and building height.

County eriginated decument completed/submitted by the applicant authorizing the use of 2 Power of
Attorney.

Required Concept Plan Mone

Optiona Architectural Floor Plan{s) Mone

Optiona Mone
Optiona Pawer of Attorney Form

Optiona Property Survey Survey of property (existing conditions).

UPLOADED DOCUMENTS

File Name Document Type % Comments

(1) Mew Documents

Once the documents have been
uploaded, use the drop down option
to add the document type. Then
click “Next”.

r of Attorney For
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PROFESSIOMALS/CONTRACTORS

== Professional/Contractor

Professional/Contractor

Back Hext




Click the +Contacts to add any contacts
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that may be associated with this project.

== Contact

Hame Contact Type Phane Email

& Jean-Luc Picard Applicant (804) 501-460%9 poall2@henrico.us *

Back Mext Click this icon to subscribe to notifications. The
field below will populate and allow the applicant
to subscribe to notifications.

Job Contact

Subscribe to Notifications

Comments:

MAILING ADDRESSES

== Mailing Address

When adding a contacts, please subscribe
Address
to notifications in order for everyone

Cancel Save Save & Close associated with the application to receive

updates on it’s progress.
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SUBMIT APPLICATION

Fees

Description Amount Balance
Variance Fee $300.00 %300.00

Click “Pay Fees & Submit Application”. You will then
Back Pay Fees & Submit Application be redirected to the Paymentus application in order

to submit required fees. After paying the fees, you
will receive an email confirming the application is
complete.




