Temporary Use Permit: Step by step instructions.
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Then choose the type of application. Click
on “Temporary Use Permit”.
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FPLICATION INSTRUCTIONS

APPLICATION
pe of permit you are applying for: Temporary Use Permit
* Selekt the option that best describes the application: | (Mone)
ype of work will be done: {Mone)

* Pic)fthe primary work scope! (Mone)

*asterisk indicate a required field.

ork Description:

Short description of permit request.

Select the project by name:

or project number:

When all required fields have been filled
out, click “Next”.

Temporary Use Permit Tur-2023-100177 (Draft)

PPLICATION INSTRUCTIONS

APPLICATION

Type of permit you are applying for: Temporary Use Permit

Use the drop down options
to make a selection.

* Select the option that best describes the application: | (Mone)

*What type of work will be done: {None)

*Pick the primary work scope!

Accessory Structure as a Dwelling
Construction Related

Farmers hMarkst

Maodel Sales Home or Unit

*Work Description: Recyclables Collection Paoint
Seaszonal or Temporary Sales Stand
Special Event

Temporary Family Healthcare Home

Trailer or Modular Building: Sales, Office, Classroom

Select the project by name: |

or project number:

When all required fields have been filled
out, click “Next”.
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LOCATIONS
Location Type: addressed JNen-Addressed

*Address

Parcel ID Address Het Acres
Total Area:

Click on the “Search” to input the

Specific Location: address of the property. If you have
multiple parcels, each parcel must
be added to this section.

Add information about the
OWNER/TENANT | current owner/tenant.

iling Address:

* State:

one Mumber:

mail Address:

When all required fields have been filled
Back Next 4| out, click “Next”.
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APPLICATION DETAILS

Project Description:

Existing Use:

Proposed Use:

RESIDEMTIAL BUSIMNESS

Previous Use;
Number of Dwelling Unit

Total Floor Area: Activities Qutside the
Building:

Use the boxes above to briefly explain the Maximum Seating Capacity:
COutdoor Patio Area:

request for a Temporary Use Permit. Type of Building:

Total Floor Area:
Tetal Site Area:

Total Parking Spaces:

/ When all required fields have been filled

out, click “Next”.
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our Document Submission Standards

Description Sample Form
Conceptual site plan for the development of the proposed use, including all required items cutlined

on the complete plan checklist. Mene

Concept Plan

=13 = i Survey of property (existing conditions). MNone
Applicant Exhibits Photographs, drawings, or other exhibits submitted by the applicant in suppeort of their request. Mone
Floor planis) with use of interior building spaces, access points, and loading areas
abeled/dimensioned.
Conceptual Building Graphic representation of propesed buildings that may include information such as architectural
Elevationa dezign, exterior building materials, and building height.

Qo unty ariginated document completed/submitted by the applicant authorizing the use of 2 Power

Rorney.

Architectural Flo None
Mone

Power of Attorney Form MNone

Temporary Use Permits require a Concept Plan to be
provided with the application. Click the + Upload
UPLOADED DOCUMENTS Files to select the document for upload. You may
upload any documents that are relevant to this
application.

File Name Document Type ) Comments
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r Dhaciame

nt Submission Standands

DOCUMENTS TO ATTACH

uUploaded Amnachment Type Description Sample Form
Conceprual site plan for the development of the proposed use. including all reguired items cutlined

on the complete plan checklist. Mens

Required Concept Plan
Reguired Froperty Survey = of prope: existing conditions). Mene
Optional applicant Exhibizs raphs. drawings. or other exhibits submitted by the applicant in support of their requess Mene
Floor plan{a) with use of interior building spaces. access points. and loading areas
abeled/dimensioned.

Conceprual Building Graphic representation of proposed buildings that may include information such as architectural
Elevations design, exterior building materials, and building height.

County originated document completed/submitted by the applicant authorizing the use of a Power

Optional Architectural Floor Plan{a) MNone

oOptional Mone

©Optional Power of Attorney Form N Mone
N of Attorney.

UPLOADED DOCUMENTS

File Name Document Type By Comments

= (2} New Documents

Once the documents have been
uploaded, use the drop down option
to add the document type. Then
click “Next”.
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PROFESSIOMALS/CONTRACTORS

== Add Contractors

Prime? Type

Use +Contact to add any contacts that may

—

be associated with this project.

== Contact

Mame Contact Type Phone Email

Jean-Luc Picard Applicant (B04) 501-4609 poall2@henrico.us

Click this icon to subscribe to notifications. The

field below will populate and allow the applicant
to subscribe to notifications.

This field appears when adding contacts.
Job Contact

Subscribe to Noliﬁcation's

Comments:

MAILING ADDRESSES
T When adding contacts, please subscribe to
(it notifications in order for everyone

Cancel Save Save & Close associated with the application to receive

updates on it’s progress.
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EMIT APPLICATIOM

eck this box to acknowledge the Homeowner Declaration Statement.

Check box to accept Homeowner Declaration

Statement.

Description Armount Balance
TUF Fee $430.00 S4350.00

Back




Description
TUP Fee

Back

Pay Fees & Submit Application

Click “Pay Fees & Submit Application”. You will then

be redirected to the Paymentus application in order
to submit required fees. After paying the fees, you
will receive an email confirming the application is
complete.




