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VIA ELECTRONIC DELIVERY

January 29, 2014

Mr. David Neal
Director of General Services
1590 East Parham Road
Richmond, VA 23228

Subject: SUPPLEMENTAL Submission of an Unsolicited PPEA Proposal to 
Build, own and lease a 10,000 square foot building to the 
Henrico County Police Department.

Dear Mr. Neal,

Per a conversation with Mrs. South & Stowe and Michael Westerman, we are 
providing supplemental information and a different check.  Please find the 
attached:

 1.  A bank check for $25,000.00 (delivered to Mrs. Stowe on 1/28/14)
 2.  Supplemental response to the non-proprietary Proposal 
 3.  Supplemental response to the confidential proprietary information 
package

Please review this proposal at your earliest convenience and let me know if you 
have any comments or questions.  I can be reached at 757-321-1710 or by 
email at htierney@empiredevelopment.net

Sincerely,

HPDC PARTNERS, LLC
By: Empire Real Estate Development, LLC

Hugh Tierney

Hugh Tierney

mailto:htierney@empiredevelopment.net
mailto:htierney@empiredevelopment.net


Manager



   

 

General Project Safety Plan 
 

 

 

January 1, 2011 

 

To All:  Employees, Subcontractors, Suppliers and Customers of RVA Construction. 

 

Re:  Safety in Construction 

 

 

Safety in all RVA Construction operations is not just a corporate goal, it is a requirement. 

To this end, we have formulated this written policy to govern all of our operations. 

 

It is a condition of employment with RVA that all employees adhere faithfully to the 

requirement of this policy, as well as the safety rules, instruction and procedures issued in 

conjunction with it.  Failure to do so will result in disciplinary action as outlined in the 

attached policy. 

 

It is a condition of all subcontracts and purchase orders issued by RVA that this policy 

and the safety rules, instruction and procedures issued in conjunction with it, as well as 

all applicable state, federal and local codes and regulations be adhered to.  Failure to 

comply is a breach of contract terms. 

 

All visitors to any RVA operation including but not limited to suppliers, owner 

representatives, agents of the architect or engineer, regulatory authorities and insurance 

company representatives shall be required to follow all safety rules and regulations in 

effect during their visit. 

 

RVA will make an effort to ensure that the operations of other contractors not under our 

control do not endanger the safety of our employees.  To this end all employees are 

required to report hazardous activities of other employees to appropriate RVA officials. 

 

The job superintendents have the full support of management in enforcing the provisions 

of this policy as it relates to responsibilities assigned to them. 

 

RVA Construction 

 

Sincerely, 

 

 

Matson L. Roberts, PE          

President 



   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

 

 

WRITTEN HAZARD COMMUNICATION PROGRAM 
 

 

I. Introduction  

 

The OSHA Hazard Communication Standard was promulgated to ensure that all chemicals would 

be evaluated and that information regarding the hazards would be communicated to employers 

and employees.  The goal of the standard is to reduce the number of chemically related 

occupational illnesses and injuries. 

 

In order to comply with the Hazard Communication Standard, this written program has been 

established for RVA Construction.  All divisions and sections of the company are included within 

this program.  Copies of this written program will be available (for review by any employee) in 

the following location: 

 

    RVA Construction 

    515 Hull Street 

    Richmond, VA  23224 

 

The basic components of this program include: 

 

 Hazardous Chemical Inventory List 

 Material Safety Data Sheets 

 Labels and Other Forms of Warning 

 Employee Information and Training 

 Non-Routine Tasks 

 Unlabeled Pipes 

 On-Site Contractors 

 Program Review 

 

 

II. Hazardous Chemical Inventory List 

 

A list of all known hazardous chemicals (products) used at RVA Construction is contained in 

Appendix A of this written program. 

 

 

III. Hazard Determination 

 

Example A All hazardous chemicals in this facility are purchased materials; there are no 

manufactured or intermediate hazardous chemicals.  Therefore, RVA Construction shall rely on 

the hazard determination made by the chemical manufacturer as indicated on the MSDS. 

 

Example B Hazardous chemicals in this facility are either purchased materials, by-products 

of the manufacturing or work process, or chemical end product manufactured at this facility. 



   

 

For purchased hazardous chemicals, RVA Construction will rely on the hazard determination 

made by the chemical manufacturer as indicated on the MSDS. 

IV. Material Safety Data Sheets (MSDS) 

 

When chemicals are ordered, the purchaser shall specify on the purchase order that chemicals are 

not to be shipped without corresponding material safety data sheets. 

 

When MSDS arrive, they will be reviewed for completeness by the Project Manager.  Should any 

MSDS be incomplete, a letter will be sent immediately to the manufacturer requesting the 

additional information. 

 

A complete file of MSDSs for all hazardous chemicals to which employees of this company may 

be exposed will be kept in labeled binders at the office at 3827 Gaskins Road, Richmond, 

Virginia. 

 

MSDSs for hazardous chemicals used by specific projects will be kept in labeled binders in the 

office of the respective project.  MSDSs will be available for employees during each work shift.  

Should MSDSs be unavailable, please contact Dean Van Arsdale immediately at (804) 622-5852. 

 

MSDS will be reviewed annually by Mark Gilstrap.  Should there be any MSDS that has not been 

updated within the past year; a new MSDS will be requested. 

 

After three documented requests for an MSDS have been unsuccessful, the problem will be 

reported to the nearest Virginia Occupations Safety and Health (VOSH) office. 

 

 

V. Labels and Other Forms of Warning 

 

The Hazard Communication Standard requires that hazardous chemicals be labeled by 

manufacturers.  The label must contain the following: 

 

 Chemical Identity 

 Appropriate hazard warning 

 Name and address of the chemical manufacturer, importer or other responsible party 

 

When chemicals are ordered, the purchase order will indicate the need for the above stated 

information to be included on the labels, or RVA Construction will refuse acceptance of the 

shipment. 

 

Upon delivery of chemicals, the job superintendent will ensure that chemicals are labeled 

properly.  Any chemicals without proper labeling will not be accepted. 

 

When chemicals are transferred from the manufacturer’s containers to secondary containers, the 

job superintendent will ensure that the containers are labeled with the identity of the chemicals 

and appropriate hazard warnings. 

 

The entire labeling procedure will be reviewed annually and changed as necessary. 



   

 

 

 

VI. Employee Information and Training 

 

Prior to starting work, new employees of RVA Construction will attend a health and safety 

orientation program.  The Job superintendent is responsible for orgainizing and conducting the 

initial training.  Initial training will consist of one session of not less than twenty (20) minutes.  

The format for the training will be verbal and visual.  Additional training will be provided as 

necessary. 

 

The following topics will be covered: 

 An overview of the requirements of the Hazard Communication Standard 

 The labeling system and how to use it 

 How to review MSDSs and where they are kept 

 Chemicals present in work operations 

 Physical and health effects of hazardous chemicals 

 Methods and observation techniques used to determine the presence or release of 

hazardous chemicals in the area 

 Personal protective equipment and work practices to lessen or prevent exposure to 

chemicals 

 Steps the company has taken to lessen or prevent exposure to chemicals 

 Safety/emergency procedures to follow if exposure occurs 

 Location and availability of the written program 

 

Following each training session, the employee is required to sign and date the training record 

verifying attendance, understanding and compliance. 

 

Before any new employee can begin work which requires the use of or potential exposure to 

hazardous chemicals, training as indicated above must be completed. 

 

Additional training will be provided with the introduction of each new hazard.  Records of the 

additional training will be maintained. 

 

 

VII. Non-Routine Tasks 

 

Hazardous non-routine tasks at RVA Construction have been identified as follows: 

 

 Task     Hazardous Chemicals 

None Identified 

 

Prior to any employee beginning a hazardous non-routine task, he/she must report to the Job 

superintendent to determine the hazards involved and the protective equipment required. 

 

 

 

 



   

 

 

 

VIII. Unlabeled Pipes 

 

Occasionally, work activities are performed in areas where chemicals are transferred through 

pipes.  These pipes are not required to be labeled; however, the employees need to be aware of 

potential hazards.  Prior to starting work in areas having unlabelled pipes, the employees shall 

contact the Job superintendent to determine: 

 

 The identity of the chemical in the pipes 

 Potential hazards 

 Safety Precautions 

 

 

IX. Multi-Employer Workplaces 

 

Often one (1) or more contractors work on an RVA Construction project or employees of RVA 

Construction work at a site with employees of other employers.  When employees of other 

employers are exposed to chemicals used or stored by RVA Construction, then the other 

employers will be provided with: 

 

 A copy of the MSDS 

 Information on any precautionary measures that need to be taken to protect 

employees 

 The chemical labeling system used 

 

The Project Manager is responsible for providing other employers with a MSDS or ensuring that 

the MSDS is available at eh jobsite. 

 

The Job Superintendent is responsible for providing other employers with information on 

precautionary measures that need to be taken to protect employees.  This information will be 

provided verbally. 

 

The Job Superintendent is responsible for informing other employers of the labeling system used.  

This information will be provided verbally.  If a number or pictograph system is used, then the 

legend explaining the numbers and pictograph should be given to the employees or posted in the 

work area. 

 

X. Program Review 

 

This written Hazard Communication Program for RVA Construction will be reviewed annually 

and updated as necessary. 

 

 

 

 

 



   

 

 

 

 

 

 

 
 

 

 

 

Basic Safety Rules and Regulations 
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Drug Free Workplace Substance Abuse Policy 
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www.rvaconstruction.com 

 

 

http://www.rvaconstruction.com/
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RVA CONSTRUCTION 
 

Basic Safety Rules and Regulations 

Drug Free Workplace Substance Abuse Policy 

 
I. Statement of Safety and Health Policy 

  

Our employees are our most valuable asset.  It is our policy that every person is entitled 

to a safe and healthful place in which to work. 

 

Establishment and maintenance of a safe environment is the shared responsibility 

between the employer and employees at all levels of the company.  To this end, every 

reasonable effort will be made in achieving the goal of accident prevention and health 

preservation. 

 

Our philosophy is oriented toward affirmative control and minimization of risk to the 

greatest extent possible.  We have a basic responsibility to make the safety of employees 

a part of our concern.  We will be counting on you to do your part in making our program 

an effective one. 

 

The success of the company will depend not only on production and sales, but also how 

safely each job is performed.  There is no job so important, nor any service so urgent, that 

we cannot take time to work safely. 

 

The company will aggressively pursue a plan to minimize pain and suffering of an 

injured worker, and return him/her to active work duties as soon as possible. 

 

I consider the safety of our personnel to be of prime importance, and I expect your full 

cooperation in making our program effective. 

 

 

 

 

Matson L. Roberts 

President 

 

 

 

 

 

 

 

 

 



   

 

 

RVA CONSTRUCTION 
 

II. Introduction to Basic Safety Rules and Regulations 

 

It is the policy of RVA Construction to establish and maintain an effective accident 

prevention and safety program on every job site. 

 

All workers will receive safety education.  This education will include the recognition 

and avoidance of unsafe working conditions and practices.  This education will be 

conducted throughout all phases of the work performed by the contractor. 

 

All practical steps shall be taken to maintain safe, healthful workplaces.  Approved 

protective equipment shall be provided and shall be used by all persons, including 

subcontractors, at work locations requiring such equipment. 

 

This handbook has been created as a general information guideline to the most commonly 

abused safety issues pertaining to our industry.  Every job is different; therefore, it is your 

responsibility to see that you Superintendent/supervisor has trained you in safety 

practices as they arise, specific to your job. 

 

Ultimately, your safety is your own responsibility.  If you have safety questions 

pertaining to the work you are performing, ask you Superintendent/supervisor before 

performing the job responsibility. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

RVA CONSTRUCTION 
 

III. Safety Rules 

  

 A. General Safety Rules 

 

1. All injuries, no matter how minor, shall be reported to you 

supervisor immediately. 

2. Horseplay or scuffling is prohibited. 

3. All unsafe acts or conditions, regardless of how minor, shall be 

reported to your supervisor. 

4. Practice good housekeeping, keep your area free of all clutter and 

trash. 

5. Hard Hats – All construction areas will be considered “Hard Hat 

Areas”.  The wearing of hard hats by ALL employees and visitors 

in the construction area will be strictly enforced. 

6. Do not use any broken or defective tools or equipment. Use only 

proper tools or equipment for any job you do.  Use the right tool 

for the right job. 

7. Inform you supervisor of any hazardous conditions, which may 

cause injury or impede safety. 

8. Do not attempt to lift or move heavy or cumbersome loads without 

adequate assistance.  Learn to lift with your leg muscles and not 

with your back.  Never twist at your waist while moving loads; 

turn your whole body or point your lead foot in the direction of 

movement.  Your supervisor will show you how to lift properly. 

9. When possible, move heavy or cumbersome loads with mechanical 

equipment. 

10. All projecting nails shall be removed or bent down immediately. 

11. Always use ladders to reach areas that cannot be reached from 

ground to floor level.  Never use buckets, block or other unstable 

objects to elevate yourself.  Never use a ladder propped up against 

something, it must be fully opened. 

12. If you do not feel the work site or area is safe, consult you 

supervisor immediately.  Do not enter unsafe areas – Use Common 

Sense. 

13. If you are asked to complete an assignment and are not sure how to 

do it properly and safely, inform your supervisor immediately. 

14. The use or possession of intoxicants or illegal drugs during 

working hours is prohibited.  Any employee found under the 

influence of intoxicants or illegal drugs during working hours will 

be terminated immediately. 

15. When it becomes necessary for an employee to use prescription 

medication during working hours, the employee must provide the 



   

supervisor with a letter from his/her physician verifying the type of 

medication and that the medication will in no way impair the 

employee’s ability to perform the tasks associated with his/her job.  

The supervisor will compare the name of the medication referred 

to in the doctor’s letter with the name of the medication on the 

employee’s prescription container to ensure that both names are 

the same. 

16. Employees shall not drink alcoholic beverages at least 6 hours 

before reporting to work. 

17. Do not jump from any elevated surface to a lower level.  Either 

turn around and climb down or use the proper ladder.  Examples 

are jumping from walls, banks, equipment, vehicles, windows and 

excavations. 

18. Use the safety devices provided for you for your personal 

protection, and do not tamper with or render ineffective any safety 

device, safeguard or personal protective equipment. 

19. All company safety rules and applicable governmental safety rules 

and regulations must be obeyed.  Violations of safe work rules may 

be cause for immediate dismissal.  Disciplinary action will be 

taken when an employee violates a safe work rule or practice. 

20. All employees will make themselves aware of the location of the 

OSHA Safety and Health Poster, Emergency Telephone Number 

Poster, Hazard Communication Program Poster, and the location of 

the First Aid Treatment Kit.  Your supervisor will give this 

information to you. 

21. The operation of machinery, power tools or construction 

equipment without proper training and safety instruction is 

prohibited. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

 B. Personal Protective Equipment (P.P.E.) 
  

1. Hard Hats will be worn at all times 

2. Long pants and shirts must be worn at all times while working.  

Cut off pants, sweat pants or pants with large holes are not 

allowed.  Shirts provide upper body protection from scrapes, cuts 

and sunburn.  Shirts help keep your body cool during hot weather.  

Tank tops or cut off shirts are prohibited.  Shirts must have at least 

a regular short sleeve to cover the shoulder and upper arm. 

3. Eye protection will be worn when performing operations that 

present eye hazards.  Such operations include but are not limited 

to:  chipping concrete, cutting bricks or concrete blocks, driving 

nails into concrete or masonry units, mixing mortar or concrete, 

pouring concrete, power actuated tools, a jackhammer, a bush 

hammer, a power saw or power drill, oxygen/acetylene torch, etc. 

4. Protective eye and face devices shall comply with ANSI Z87.1-

1968 regulations. 

5. Hearing protectors shall be provided and shall be worn in high 

noise situations.  Some examples of where they shall be worn are 

using noisy equipment such as jackhammers, in confined spaces 

while using pneumatic or high pitch tools, in areas where noise 

levels exceed 85 decibels of noise for long periods of time. 

6. Respirators, which are applicable and suitable for the purpose 

intended, will be provided and shall be worn by employees.  Your 

supervisor will issue, train and advise you when to wear 

respirators. 

7. Goggles or welder’s shields, of correct lens density, will be worn 

while welding or cutting by gas or electricity. 

8. Safety boots must be worn at all times.  Only ankle-type leather 

boots with soles capable of avoiding puncture shall be allowed.  

Tennis shoes or look-a-like shoes are not acceptable. 

9. Gloves are to be worn when required. 

10. Clothing shall be snug fitting to reduce the possibility of catching 

on projections. 

11. Personal fall arrest equipment must be worn when an employee 

can fall 6 or more feet to another level or while working over vats 

or moving machinery. 

12. First aid kits are provided on each job.  It is the supervisor’s 

responsibility to see that this kit is on the job and remains well 

stocked. 

 

 

 

 

 



   

C. Construction Equipment 

 

1. The save operation of construction equipment is expected. 

2. The operation of any equipment without authorization from your 

supervisor is prohibited. 

3. Equipment as described below, must not be operated within 10 feet 

of overhead high voltage power lines.  Warning signs no less than 

5x7 inches, with yellow background and black lettering stating, 

“WARNING – UNLAWFUL TO OPERATE THIS EQUIPMENT 

WITHIN TEN FEET OF OVERHEAD HIGH VOLTAGE 

LINES” must be affixed to any mechanical equipment or hoisting 

equipment, any part of which is capable of vertical, lateral, or 

swinging motion that could be operated within 10 feet of an 

overhead high voltage line; including but not limited to cranes, 

derricks, power shovels, drilling rigs, excavating equipment, etc.  

Decals should be installed on three sides of the equipment, plus 

one inside the operator’s cab of the equipment in plain view of the 

operator. 

4. Employees working on a roof edge handling materials or in a 

materials storage area located on a low pitched roof should be 

protected from falling by the use of a motion-stopping safety 

system (M.S.S.) along all unprotected roof sides and edges of the 

area.  When guardrails are used at hoisting area, a minimum of 

four feet of guardrail should be erected on each side of the access 

point through which all materials are hoisted.  A chain gate shall 

protect the opening when hoisting operations are not taking place.  

If a fall arrest harness system is used, it shall not be attached to a 

hoist.  Also, the arrest system should be rigged to allow the 

movement of employees only as far as the roof edge. 

5. The employer shall provide a training program for all employees 

engaged in built-up roofing work so that they are able to recognize 

and deal with the hazards of falling associated with working near a 

roof perimeter.  The employees shall also be trained in the safety 

procedures to be followed in order to prevent such falls.           

 

The employer shall assure that employees engaged in built-up 

roofing work have been trained and instructed in the following 

areas: 

a) The nature of fall hazards in the work area near a 

roof edge 

b) The function, use and operation of the M.S.S. 

system, warning line, and safety monitoring systems 

to be used 

c) The correct procedures for erecting, maintaining, 

and disassembling the systems to be used 



   

d) The role of each employee in the safety monitoring 

system when this system is used 

e) The limitation on the use of mechanical equipment 

f) The correct procedures for the handling and storage 

of equipment and materials 

Training shall be provided for each newly hired employee, and for 

all other employees as necessary, to assure employees maintain 

proficiency in the areas listed above. 

6. Do not get on or off equipment while the equipment is in motion. 

7. Do not start equipment until you are in the driver’s seat and with 

the seat belt on. 

8. Do not work under suspended loads. 

9. Do not ride on equipment as a passenger unless there is a seat with 

a seat belt. 

10. Equipment operators shall wear seat belts while operating 

equipment provided with roll over protective structures (ROPS). 

11. Heavy equipment operators shall inspect the equipment they are 

assigned to each day before beginning work making sure brakes, 

lifting mechanisms, hydraulics, warning signals, lights (if needed) 

are fire extinguishers are operative. 

12. Gas fuel will be stored in red OSHA-approved cans, and diesel fuel 

will be stored in yellow OSHA-approved cans. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

D. Fire Extinguishers/Flammables 

 

 

1. Fire extinguishers will be obtained prior to starting welding or 

open flame operations and will be kept in the area of such 

operations. 

2. Know the location of fire extinguishers and how to use them.  

Tampering with fire extinguishers is prohibited. 

3. Do not smoke while using or working near flammable materials.  

Obey all posted signs. 

4. Gasoline, kerosene and diesel shall be stored only in UL and 

OSHA approved safety cans that are properly labeled.  No plastic 

containers without a pressure relief lid and flash arrestor will be 

allowed on job sites. 

5. Do not bring personal gasoline containers on site that do not meet 

these requirements. 

6. Do not store or use an acetylene gas cylinder while lying down.  It 

must always be upright. 

7. Always shut down equipment and let it cool down before 

refueling.  Use a funnel to prevent spillage. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

E. Cranes 

 

1. Cranes must be inspected by the operator prior to each use and 

during use to make sure it is in safe operating condition.  Any 

deficiencies shall be reported to the supervisor immediately before 

continued use.  The operator must complete a daily inspection 

report. 

2. Cranes shall be barricaded during operations. 

3. Cranes will not be operated unless outriggers rest on adequate 

cribbing or firm secure footing. 

4. Slings, chokers, etc., will be inspected before each use. Any which 

are worn, frayed, kinked or damaged in any way are not to be used 

and shall be taken out of service immediately. 

5. The use of a crane to hoist employees on a personnel platform shall 

only be allowed during erection or if use and dismantling of 

conventional means of reaching the worksite, such as a personal 

hoist , ladder, aerial lift, scaffold, or elevated work platform would 

be more hazardous or cannot be used because of work site 

conditions or structural design. 

6. Only a qualified engineer or a qualified person competent in 

structural design shall design personnel platforms. 

7. Personnel platforms shall only be used when the suspension 

system minimizes tipping of the platform while employees are 

moving around on it.  All four corners of the platform must be 

supported.  Also, each platform shall be capable of supporting, 

without failure, its own weight plus at least 5 times the maximum 

intended load. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

F. Scaffolds 

 

1. Employees shall inspect scaffold before getting on it to work.  If 

scaffold is found unsafe, do not mount it, report unsafe conditions 

to your supervisor immediately.  Your supervisor will train you in 

inspecting the scaffold. 

2. Each platform on all working levels of scaffolds shall be fully 

planked or decked between the front uprights and the guardrail 

supports unless your supervisor determines a wider space is 

necessary. 

3. Each scaffold platform and walkway shall be alt least 18 inches 

wide unless your supervisor determines the area too narrow, then 

those platforms and walkways shall be protected from fall hazards 

by the use of guardrails and/or personal fall arrest systems. 

4. Scaffolds will be erected on sound rigid footings.  Unstable 

objects, such as barrels, boxes, loose brick or concrete blocks will 

not be used to support scaffolds or planks. 

5. Employees shall not work on scaffolds over 10 feet in height that 

are not provided with standard guardrails (top rail, mid rail and toe 

board). 

6. Employees shall not work on 4 feet to 10 feet in height, having a 

minimum horizontal dimension in either direction of less than 45 

inches, that are not provided with standard guardrails. 

7. Employees shall not work on, or pass under, a scaffold has been 

provided with a screen between the toe board and top rail, 

extending along the entire opening, consisting of No. 18 gauge ½ 

inch wire mesh. 

8. Damaged, bent or otherwise defective scaffold members shall not 

be used. 

9. When scaffold platforms are more than 2 feet above or below a 

point of access, the following shall be used:  portable ladders, 

hook-on ladders, attachable ladders, scaffold stairways/towers, 

ramps of another scaffold. 

10. Employees shall not use cross braces as a means of access to 

scaffold work platforms. 

11. Regardless of footing, all tubular scaffold frames shall be set on 

screw jacks, base plates or proper casters. 

12. When the front edge scaffold platform is more that 14 inches from 

the face of the work, employees will use guard rail erected along 

the front edge and/or use personal fall arrest system body harness 

and lanyard attached to lifeline or scaffold structural member (no 

cross braces). 

13. Do not use stand pipes, vents, other piping systems, electrical 

conduit, outrigger beams or counterweights as safe anchorage 

points when structural members of buildings cannot be used. 



   

14. Scaffold planks shall not extend over their end supports not less 

than 12 inches. 

15. Employees shall not work on freestanding manually propelled 

mobile scaffolds that exceed four times the scaffold’s minimum 

base dimension.  

16. Employees shall ensure that the wheels on manually propelled 

mobile scaffolds are locked. 

17. Employees shall not work on manually propelled mobile scaffolds 

that are not completely decked. 

18. Employees shall not work on tubular or mobile scaffolds that are 

not completely braced. 

19. Employees shall not work on tubular welded scaffold with a height 

to base width ratio more than 4 to 1 (4:1) including outrigger 

supports, if used, unless scaffold is supported from tipping over by 

use of guide wires, tying, bracing or equivalent means.  Supports 

will be installed to the closest 4:1 horizontal scaffold member 

which supports both inner and outer legs and repeated vertically at: 

a) 20 feet or less for scaffolds 3 feet wide or less  

b) 26 feet or less for scaffolds greater than 3 feet wide 

The top support or brace of completed scaffold shall be placed no 

further than 4:1 height from the top.  Supports or braces shall be 

installed at horizontal intervals not to exceed 30 feet (measured 

from one end, not both, towards the other end). 

20. Employees will not work on scaffold covered with snow, ice, or 

other slippery material until unsafe conditions are removed. 

21. Makeshift devices, such as but not limited to, buckets, boxes and 

barrels, shall not be used on top of scaffold platforms to increase 

the working level height of employees. 

22. Ladders shall not be used to increase the working level height of 

employees, except on large area scaffolds.  Consult with your 

supervisor before using ladders on large scaffold. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

G. Ladders 

 

1. Prior to ascending or descending a straight or extension ladder, the 

employees shall ensure that the ladder is secured against 

displacement and extends at least 36 inches above the landing 

2. Ladders shall not be used in a horizontal position as platforms, 

runways, and scaffolds or for other than their intended purpose. 

3. Ladders shall not be used to support scaffold boards. 

4. Metal ladders shall not be used where they may contact energized 

electrical conductors. 

5. Ladders shall not be placed in passageways, doorways, driveways, 

or any other location where they may be displaced by other work, 

unless protected by barricades or guards. 

6. Portable ladders shall be used at such a pitch that the horizontal 

distances from the top support to the foot of the ladder is about ¼ 

of the working length of the ladder. 

7. The areas around the top and bottom of the ladder must be kept 

clear of debris, cords, welding leads and other tripping hazards. 

8. Portable ladder feet must be placed on a firm substantial base.  Do 

not use ladders on slippery surfaces unless secured or provided 

with slip-resistant feet to prevent movement. 

9. All ladders must not be painted. 

10. Do not use aluminum ladders where they could contact exposed 

energized electrical equipment. 

11. Do not set a ladder on top of boxes, scaffold, or other objects, 

which may move. 

12. Never stand any higher than the third rung from the top of any 

ladder. 

13. Always use stepladders with spreader or locking device in an open 

position while being used. 

14. Do not over reach to the side. 

15. Do not climb a ladder with boot soles covered with sand, oil, mud, 

snow, etc. 

16. Do not “jump” or “walk” the ladder to a new location.  Get off of 

the ladder and move it. 

17. Always inspect ladders before using them.  Any defective ladder 

should be removed from service immediately until repaired or 

replaced.  All defective ladders should be tagged “DO NOT USE” 

or equivalent. 

18. While ascending or descending a ladder, always face the ladder. 

19. Do not carry an object or load that could cause you to lose balance 

and fall. 

20. Do not store tools or materials on top of stepladders. 

 

 



   

H. Power Tools 

 

1. Only employees who have been trained in the operation of the 

particular tool in use will be allowed to operate such tools. 

2. Employees will not operate equipment that has had guards 

removed or other safety devices made inoperative. 

3. Employees will not remove guards from tools or equipment or 

make such devices inoperative. 

4. Electrical cords with broken insulation, exposed wires, or defective 

ends will not be used. 

5. Three-wire electrical cords without a ground pin will not be used. 

6. Non-grounded tools will not be used.  This does not apply to 

double insulated tools. 

7. A ground fault interrupter (GFCI) will be used ahead of extension 

cords used to supply current to power tools. 

8. Safety clips or retainers shall be securely installed and maintained 

on pneumatic impact tools to prevent attachments from being 

accidentally expelled. 

9. Compressed air shall not be used for cleaning purposes except 

where reduced to less than 30 psi and only then with effective chip 

guarding and personal protective equipment. 

10. Stop all fuel-powered tools in enclosed spaces unless proper 

ventilation is maintained.  Consult your supervisor. 

11. Do not use fuel-powered tools in enclosed spaces unless proper 

ventilation is maintained.  Consult your supervisor. 

12. Power-actuated tools shall not be used in an explosive or 

flammable atmosphere. 

13. Use of abrasive wheels (bench mounted or hand held) will not be 

used without hood guards or safety flanges (half moon guards). 

14. Safety goggles or full face shield or both must be worn while using 

bench mounted or hand held abrasive wheels. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

I. Excavations 

 

1. Employees will not work in excavations 5 feet or more in depth 

that have not been sloped to the proper angle, shored, or shielded, 

or provided with other means of protection to prevent cave-ins. 

2. Employees will not work in excavations 4 feet or more in depth 

that are not provided with ladders, steps, ramps or other safe means 

of climbing out so as to require no more than 25 feet of lateral 

travel. 

3. Do not enter excavations or trenches that you feel are unsafe.  

Report unsafe conditions to your supervisor immediately. 

4. Before entering any excavation, which has been left open 

overnight, make sure your supervisor has inspected it. 

5. Never work outside shield (trench box) or shoring system. 

6. All materials(including soil pile) will be stored at least 2 feet from 

the edge of excavations. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

J. Confined Spaces 

 

1. A “confined space” is a space that is large enough and so 

configured that an employee can bodily enter and perform assigned 

work, and has limited or restricted means for entry or exit (for 

example, tanks, vessels, silos, vaults, pits, excavations, etc.), and is 

not designed for continuous employee occupancy. 

2. Do not enter any confined space until the area has been tested and 

declared safe by your supervisor or his designee and you have been 

authorized to enter the confined space. 

3. Never take compressed gas tanks into confined spaces. 

4. Never take flammable liquids or chlorinated solvents into confined 

spaces. 

5. Do not smoke in confined spaces. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

K. Permit Required Confined Space (P.R.C.S.) 

 

1. A PRCS is any space containing or having the potential to contain 

a hazardous atmosphere, containing a material that has the 

potential to engulf the person, has an internal space such that the 

person could be trapped or asphyxiated (such as sloping wall or 

floors that reduce to the point of constriction), or containing any 

other serious safety or health hazard. 

2. If management has declared a particular project to be a PRCS, 

there must be a written entry permit before anyone can enter.  This 

permit will list the following: 

a) Name/location or the PRCS 

b) Purpose for entering the PRCS 

c) Date and duration of entry 

d) Names of those entering 

e) Names of those attending the outside 

f) Supervisor’s name 

g) List of expected hazards 

h) Means by which you intend to isolate or control the hazards 

i) Conditions under which you deem it acceptable to enter 

(levels of oxygen, combustibles, toxic materials, etc.) 

j) Test results of hazards it the atmosphere in the PRCS along 

with methods of summoning the rescue 

k) Communication methods such as phones, radios, hand 

signals, etc., to allow entrants and attendants to communicate 

with each other 

l) Equipment needed, including all the personal protective 

equipment, retrieval lines, harnesses, alarm systems, 

precautions or considerations specific to the particular space 

m) Additional permits you may need for welding or using 

cleaning solvents 

3. Never enter a PRCS until you have been properly trained and 

authorized to do so; also your name must be on the Entry Permit. 

 

 

 

 

 

 

 

 

 

 

 

 



   

L. Fall Protection 

 

1. Where you can fall 6 or more feet to a lower level you must use 

guardrails, netting, scaffold or personal fall arrest equipment to 

provide 100 percent protection (except for steel erectors). 

2. Body harness shall be worn snug around waist and legs. 

3. Keep lanyards as short as possible.  Select lanyard length based on 

objects that may be struck when falling. 

4. Do not use personal fall arrest equipment unless you have been 

trained and authorized to use it. 

5. Inspect all personal fall arrest equipment before using it. 

6. Body belts shall not be used as part of a fall arrest system – only a 

body harness will be used. 

7. Employees erecting steel framing on buildings or structures not 

adaptable to temporary floors and where scaffold or lift equipment 

are not used, safety nets shall be installed and maintained 

whenever the potential fall distance exceeds 2 stories or 25 feet.  

Nets shall be hung with sufficient clearance to prevent contact with 

the surface of structures below. 

8. Steel erectors shall use 100 percent fall protection after steel 

framing has been put up.  This includes tightening bolts. 

9. All holes in floors or roofs 2 or more inches in diameter will be 

securely covered and identified to prevent materials from falling 

onto someone below. 

10. Employees will not work or walk within 6 feet of roof openings.  If 

necessary, roof openings shall be securely covered and identified 

with the words, “Roof Opening” or equivalent wording. 

11. Employees will not work near unprotected sides and edges of 

structures unless it is properly guarded or they use fall arrest 

equipment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

M. Lockout/Tagout 

 

1. Lockout/Tagout (LOTO) is intended to protect workers from the 

accidental release of energy:  water, air, or electricity.  LOTO is 

most commonly used when a piece of machinery needs to be 

repaired.  The first step in LOTO is to disengage the wires or 

literally turn OFF the circuit, and apply a padlock so that no one 

can turn the power back on until you remove the lock (LOCK 

OUT).  The second step is to apply a tag with your name on it and 

the reason the lock was applied (TAG OUT). 

2. Notify other workers affected by the equipment shutdown. 

3. Turn OFF all primary power sources to the equipment.  Lock them 

and tag them with you name and appropriate message, such as:  

DO NOT START, DO NOT OPEN, DO NOT CLOSE, DO NOT 

ENERGIZE, DO NOT OPERATE. 

4. Release all energy from secondary sources-capacitors, residual 

pressure, mechanical, hydraulic, pneumatic, chemical, thermal, 

counterweights, etc. 

5. Try to operate the equipment to verify that the power is OFF. 

6. Keep the LOTO in force until the work is complete. 

7. Notify affected workers that the equipment will be reactivated. 

8. Remove tags and locks (First ON is Last OFF). 

9. Use the same type locks and tags in order for all employees to 

understand the process. 

10. Apply only your own lock.  Complete and attach your own tags.  

Never share your lock, key or combination. 

11. If someone else has locked out a piece of equipment whose 

reactivation could negatively affect you, apply your own lock in 

addition to theirs. 

12. If locked out equipment may be repaired and reactivated on the 

next shift when you’re not present, take your lock and tag off 

before you go, but after your replacement on the next shift puts his 

lock and tag out in your place. 

 

 

 

 

 

 

 

 

 

 

 

 



   

N. Hazard Communication Program (HazCom) 

 

1. During the normal course of completing your job, you may be 

exposed to hazardous materials. It is the intention of management 

to lower the risk of working with these materials by outlining the 

safety procedures involved. 

2. RVA Construction shall maintain a list of all hazardous materials 

used on site. 

3. Containers received for use will be clearly labeled as to the 

contents, not the appropriate hazard warning, and list the name and 

address of the manufacturer or responsible party.  No container 

will be released for use until the date listed above is verified. 

4. Material Safety Data Sheets (MSDS) from suppliers of hazardous 

materials will be maintained in the office for review by anyone. 

5. All containers of hazardous materials will be labeled properly. 

6. Never eat or drink when working with hazardous materials. 

7. Any chemical spills are to be cleaned immediately as directed on 

the MSDS. 

8. Always wear protective equipment when handling chemicals or 

other substances that may have adverse effects. 

9. Prior to working with any material that you suspect to be asbestos, 

contact management for further instructions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

O. Fleet Safety 

 

1. Alcoholic beverages are prohibited in company vehicles. 

2. Do not operate a motor vehicle when your ability and judgment are 

reduced by drugs, alcohol, fatigue, bad vision or physical 

impairment, or if your mood or attitude does not permit making 

good driving decisions. 

3. Use seatbelts at all times (including passengers). 

4. Be familiar with the vehicle you are operating and be specially 

trained and properly licensed if operating larger vehicles. 

5. Obey all traffic laws and signs. 

6. Drive defensively to avoid other drivers’ carelessness.  Use 

headlights in daytime.  Headlights must be on while windshield 

wipers are operating. 

7. Do not operate a motor vehicle that is defective in any functional 

way. 

8. So not exceed the capabilities/capacities of the vehicle. 

9. As a driver, take the responsibility for regular checks of the 

vehicle’s tire pressure, oil and coolant levels, lights, wipers, back-

up alarm and regular servicing for proper mechanical functioning. 

10. Unless you are authorized, do not operate any vehicle belonging to 

RVA Construction. 

11. Do not use company vehicles for personal use unless you have 

authorization from designated management. 

12. Report all accidents immediately to management. 

13. Drivers must report all arrests, and traffic convictions may result in 

disciplinary action. 

14. All vehicles assigned to individuals will be kept clean to maintain 

the company’s image. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

P. Disciplinary Action 

 

1. Our Company’s employees are expected to put safety first.  Safety 

is not to be compromised for time or profit.  In order to enforce our 

safety rules, infractions will be noted and disciplinary actions 

pursued. 

2. Management reserves the right to determine the severity of the 

infraction and adjust discipline as they see fit.  The following is the 

disciplinary actions that may take place to rectify an infraction: 

a) First Violation 

A written, verbal warning will be issued to the employee.  

A copy will be filed in the employee’s personnel file. 

b) Second Violation 

A written warning will be issued to the employee and a 

copy filed in the employee’s personnel file. 

c) Third Violation 

The employee will be terminated.  A report will be filed in 

the employee’s personnel file.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

 

RVA CONSTRUCTION 
 

 

IV. Non-DOT Substance Abuse Policy/Procedures 

 

A. Policy Statement 

 

The use, possession, purchase, sale or manufacture of alcohol, illegal drugs, or 

non-prescribed drugs or being under the influence of alcohol, illegal drugs , or 

non-prescribed drugs while operating Company vehicles, or while engaging in 

Company business is strictly prohibited.  Employees using any drug, except by a 

doctor’s prescription, testing positive for drugs, or refusing to take a required drug 

test will not be permitted to work. 

 

B. Scope 
 

1. Employees Subject to Testing 

 

All employees are subject to Pre-Employment, Random, Post-

Accident and Reasonable Suspicion drug testing. 

 

2. Controlled Substance 

 

The Drug-Free Workplace Act allows testing for amphetamines, 

cannabinoids, cocaine, opiates, phencyclidine, and illegal 

substances or non-prescribed drugs. 

 

No employee shall report for work or remain at work when the 

employee uses any controlled substance, except when the use is 

pursuant to the instructions of a physician who has advised the 

employee that the substance does not adversely affect the 

employee’s ability to safely perform his or her work function. 

 

All employees taking prescribed medications that could impair 

their ability to safely perform their work function must report this 

to their immediate supervisor or substance abuse manager. 

 

No employee shall report for work, or remain at work if the 

employee tests positive for controlled substance. 

 

 

 

 



   

C. Types of Testing 

 

1. Pre-Employment Testing 
 

All applicants for part time and full time positions at the Company 

will be directed to submit to a controlled substance test.  A drug 

test will be conducted during the pre-employment process and a 

negative drug test result must be received before a final offer of 

employment is made. 

 

Discipline/Consequences: 
 

An applicant for any part time or full time position with a verified 

positive controlled substance test result will be denied 

employment. 

 

2. Post-Accident Testing 

 

If any employee, while operating a Company vehicle or 

equipment, is involved in an accident that involves a personal 

injury or property damage, that the employee will be required to 

submit to a controlled substance test.  Testing will be administered 

immediately following the accident or as soon as medically and 

legally possible.  Note:  Nothing in this requirement should be 

construed as to require the delay of necessary medical attention for 

injured people following an accident. 

 

Discipline/Consequences: 
 

A verified positive controlled substance test result will be 

considered grounds for immediate removal from work.  An unpaid 

leave of absence will be granted to the employee to pursue 

treatment and/or counseling at the employee’s own expense.  

Resolution of the substance abuse disorder must be completed 

prior to returning to work.  Documentation of such resolution must 

be presented prior to returning to work.  A return-to-work drug test 

must be negative at such time. 

 

3. Random Testing 

 

All employees of the Company will be subject to random testing 

for controlled substances.  Random testing will be done on 

percentage basis in a fair and equal manner.  Selection of 

employees for random testing will be made by a scientifically valid 

method administered by Nationwide Testing Associates, Inc. 



   

(NTA).  Each time a random selection is made, every employee 

will have an equal chance of being selected.  Random tests will be 

unannounced and done quarterly.  Employees, when notified that 

they have been selected for random testing, will proceed 

immediately to the collection site. 

 

Discipline/Consequences: 
 

A verified positive controlled substance test will be considered 

grounds for immediate removal from work.  An unpaid leave of 

absence will be granted to the employee to pursue treatment and/or 

counseling at the employee’s own expense.  Resolution of the 

substance abuse disorder must be completed prior to returning to 

work.  Documentation of such resolution must be presented prior 

to returning to work.  A return-to-work drug test must be negative 

at such time. 

 

4. Reasonable Suspicion Testing 

 

If an employee acts in an abnormal manner sufficient to cause 

reasonable suspicion that he/she has violated this policy while on 

Company property, while operating a Company vehicle or 

equipment, or while engaging in Company business, he/she will be 

required to submit to a controlled substance test upon the approval 

and direction of an officer or the Company. 

 

Discipline/Consequences: 
 

A verified positive controlled substance test will be considered 

grounds for immediate removal from work.  An unpaid leave of 

absence will be granted to the employee to pursue treatment and/or 

counseling at the employee’s own expense.  Resolution of the 

substance abuse disorder must be completed prior to returning to 

work.  Documentation of such resolution must be presented prior 

to returning to work.  A return-to-work drug test must be negative 

at such time. 

 

5. Return-To-Work Testing 

 

Any employee, based on Company approval, that is allowed to 

return to work following a positive drug test will be required to 

submit to a return-to-work controlled substance test.  A negative 

drug test will be required before a decision is made regarding the 

employee returning to work. 

 



   

Discipline/Consequences: 
 

A verified positive controlled substance test will be considered 

grounds for immediate removal from work.  An unpaid leave of 

absence will be granted to the employee to pursue treatment and/or 

counseling at the employee’s own expense.  Resolution of the 

substance abuse disorder must be completed prior to returning to 

work.  Documentation of such resolution must be presented prior 

to returning to work.  A return-to-work drug test must be negative 

at such time. 

 

6. Follow-Up-Testing 

 

In the event an employee is allowed to return to work following 

referral, evaluation, and treatment, a minimum of 6 unannounced 

drug tests may be required during the next 12 months of 

employment.  Follow-up testing may continue for up to 60 months 

following return to work at the Company’s discretion, based on 

recommendations from the Substance Abuse Professional.  

Controlled substance abuse testing may be performed at any time 

the employee is at work for the Company.   

 

Discipline/Consequences: 
 

A verified positive controlled substance test will be considered 

grounds for immediate removal from work.  An unpaid leave of 

absence will be granted to the employee to pursue treatment and/or 

counseling at the employee’s own expense.  Resolution of the 

substance abuse disorder must be completed prior to returning to 

work.  Documentation of such resolution must be presented prior 

to returning to work.  A return-to-work drug test must be negative 

at such time. 

 

D. Specimen Collection Procedures 

 

1. Specific guidelines will be followed in urine specimen collections 

for the purpose of drug testing.  In accordance with the Department 

of Health and Human Services (DHHS) guidelines, a clear and 

well-documented procedure for collection, shipment and accession 

of urine specimens from the Company to the laboratory had been 

established.  Procedures will account for the integrity of each urine 

specimen by tracing its handling and storage from point of 

specimen collection to final disposition of the specimen. 

2. The Company may choose to do urine specimen collections in-

house and/or utilize the services of an outside source that meets 



   

security requirements as specified by DHHS guidelines.  The 

collection site will be a secure location to allow for maximum 

privacy, which includes a toilet for completion of urination, a 

source of water for washing hands excluded from the area provided 

for urination. 

3. No other person will be present or gain access to the collection 

area during the collection process.  All specimens must remain in 

the direct control of the collection site person.  No one other than 

the collection site person may handle specimens prior to their 

being placed securely in the transport container. 

4. When reporting to a collection site for specimen collection, each 

employee will be required to provide a photo I.D.  Employees will 

be asked to remove all unnecessary outer garments (i.e., coat or 

jacket), and secure all personal belongings (individual may retain 

his/her wallet). 

5. Employees will be allowed to provide his/her specimen in the 

privacy of a stall. 

6. If the collection site person believes tampering or adulteration has 

occurred, a second specimen shall be collected immediately under 

the direct supervision of a same gender collection site person.  

Both samples will be sent to the lab. 

7. Refusal to test will be handled the same as a verified positive 

result. 

8. In all cases, the employee and the collection site person shall keep 

the specimen in view at all times prior to being sealed and labeled.  

The specimen will be labeled with tamperproof seals and the 

employee will sign appropriate places on the Chain of Custody and 

initial the seal on the bottle attesting to the fact that the specimen is 

specific to the individual providing the sample. 

 

E. Testing Methodology 

 

1. Only laboratories certified by the DHHS will be used for drug 

analysis 

2. Every specimen is required to undergo an initial screen followed 

by confirmation of all positive screen results.  This screen-

confirmation process utilizes highly sophisticated techniques to 

detect minute levels of prohibited substances in urine. 

3. The laboratory is required to report the test results directly to the 

Company’s Medical Review Officer (MRO) within 5 working 

days.  The report shall indicate the drug/metabolites tested for, 

whether the results are positive or negative, the specimen number 

assigned by the Company and the drug testing laboratory 

identification number. 



   

4. The MRO is a licensed physician who possesses knowledge of 

drug abuse disorders.  The MRO is under contract with the 

laboratory to provide these review services.  The MRO will assess 

and determine whether alternate medical explanations could 

account for the positive test result.  The MRO may conduct 

medical interviews of the individual, review the employee’s 

medical history and review any other relevant bio-medical factors, 

including data made available by the tested individual, such as 

evidence of prescribed medications. 

5. The MRO will give the individual testing positive an opportunity 

to discuss the test results prior to making a final decision.  After a 

decision is made, the MRO contacts the Company. 

6. If, during the course of an interview with the tested employee, the 

MRO learns of a medical condition which could, in the MRO’s 

reasonable medical judgment, pose a risk to safety, the MRO may 

report that information to the Company. 

7. If the MRO, after making and documenting all reasonable efforts, 

is unable to contact the tested person, the MRO will contact 

designated management of the Company to arrange for the 

employee to contact the MRO prior to returning to work.  If the 

employee has not contacted the MRO within 5 days, the MRO will 

verify the test positive and report it to the Company. 

 

F. Substance Abuse Professional Services 

 

1. In all cases with a verified positive controlled substance abuse test 

result, the employee will be referred to a Substance Abuse 

Professional (SAP) for evaluation, referral and treatment.  The 

referral to the SAP applies even if the employee is terminated.  The 

employee is responsible for and expense incurred under such 

treatment or rehabilitation subject to any health benefits which 

may apply. 

2. If an employee should approach the Company for assistance 

through rehabilitation for drug abuse prior to a testing request by 

the Company, all possible and positive consideration for a medical 

leave of absence for treatment and/or counseling will be pursued.  

If an employee is terminated, the Company will not be obligated to 

provide assistance beyond the last day of employment. 

3. Supervisory training as required will be provided to all supervisors. 

4. Educational materials as required will be provided to all 

employees. 

 

 

 

 



   

 

 

 

 

 



   

Basic Safety Rules and Regulations 

 

Employee Acknowledgment of Safety Procedure Training 

And 

Substance Abuse Policy 
 

As an employee of RVA Construction, Inc., I hereby declare that I have been properly 

instructed as to the safety procedures contained in this manual.  I understand each 

procedure as it is described.  I agree to comply with each and every procedure to the best 

of my ability. 

 

I understand that I must abide by these safety rules and any other rules communicated to 

me as a condition of my employment.  I am aware that any violation of safety rules will 

be grounds for disciplinary action up to and including termination of employment. 

 

I agree to put safety first and make it known to management it I or other employees are at 

risk. 

 

I have read and understand RVA Construction’s controlled substance and alcohol abuse 

testing policy and I agree to abide by its provisions. 

 

 

________________________________________ 

Employee Signature 

 

________________________________________ 

Employee Printed Name 

 

______________________________ 

Social Security Number 

 

______________________________ 

Date 

 

_______________________________________ 

Supervisor’s Name and Title 

 

Copy:  Employee 

 Personnel File 

 

 

 



   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

 

Basic Safety Rules and Regulations 

 

Employee Acknowledgment of Safety Procedure Training 

And 

Substance Abuse Policy 
 

As an employee of RVA Construction, Inc., I hereby declare that I have been properly 

instructed as to the safety procedures contained in this manual.  I understand each 

procedure as it is described.  I agree to comply with each and every procedure to the best 

of my ability. 

 

I understand that I must abide by these safety rules and any other rules communicated to 

me as a condition of my employment.  I am aware that any violation of safety rules will 

be grounds for disciplinary action up to and including termination of employment. 

 

I agree to put safety first and make it known to management it I or other employees are at 

risk. 

 

I have read and understand RVA Construction’s controlled substance and alcohol abuse 

testing policy and I agree to abide by its provisions. 

 

 

________________________________________ 

Employee Signature 

 

________________________________________ 

Employee Printed Name 

 

______________________________ 

Social Security Number 

 

______________________________ 

Date 

 

_______________________________________ 

Supervisor’s Name and Title 

 

Copy:  Employee 

 Personnel File 



  Basic Safety Rules and Regulations 

 

Employee Acknowledgment of Safety Procedure Training 
And 

Substance Abuse Policy 
 

As an employee of RVA Construction, LLC, I hereby declare that I have been properly 

instructed as to the safety procedures contained in this manual.  I understand each 

procedure as it is described.  I agree to comply with each and every procedure to the best 

of my ability. 

 

I understand that I must abide by these safety rules and any other rules communicated to 
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Employee Signature 

 

__________________________________________ 

Employee Printed Name 

 

__________________________________________ 

Social Security Number 

 

__________________________________________ 

Date 

 

__________________________________________ 

Supervisor’s Name and Title 

 

Copy: Employee 

 Personnel File 



       

RVA Construction, Inc. 
 

General Safety Rules  
 

You must perform your duties in a reasonable and safe manner so as to not cause injury to yourself or 

others or cause destruction to company property or the property of others.   

 

The following general safety rules apply to all persons working for the company.  These rules must be 

observed at all times. 

 

 

1. Do not operate equipment or vehicles
 
on which you have not been trained and/or do not have 

experience. 
 

2. Do not work if under the influence of drugs or alcohol.  If you are injured on the job or while 

travelling in a company owned vehicle or while on any company business you agree to post-

accident drug and alcohol testing. 

 

3. Fighting, horseplay, and other inappropriate conduct under any circumstances in the workplace is 

prohibited. 
 

4. Use proper lifting techniques or material handling equipment to prevent strain and sprain injuries.  

Get help to move bulky objects or objects weighing more than _100_ pounds. 

 

5. Use personal protective equipment when required by OSHA rule or by company policy.  

 

6. Make sure machine guards and safety devices are in place before power tools and equipment are 

operated.  Take defective tools and equipment out of service and tag “Do Not Use.”  Always use 

the right tool for the job. 
 

7. Never enter any tank, vessel, or confined space unless properly trained and authorized by your 

supervisor. 
 

8. Maintain your workplace in a neat and orderly manner. During the course of construction, 

alteration, or repairs, keep form and scrap lumber with protruding nails, and all other debris 

cleared from work areas, passageways, and stairs, in and around buildings or other structures.   

Dispose of garbage and other waste at frequent and regular intervals. 

 

9. Inspect ladders for defects before each use to confirm they are in good condition.  Ladder rails 

must extend three feet above landings.  Portable ladders in use must be tied, blocked, footed or 

otherwise secured to prevent them from movement.  Do not step on or off ladders at an upper 

landing unless the ladder has been secured to prevent it from shifting in any manner. 
 

10. Do not use metal ladders for electrical work or where they may come in contact with electrical 

conductors. 
 



       

11. Do not work on a horizontal or vertical surface or an unprotected side or edge 6 feet or more 

above a lower level unless you are protected from falling by the use of guardrail systems, safety 

net systems, or personal fall arrest systems. 

 
12. Do not work on roofs with a slope greater than four feet of rise in twelve feet of run unless you 

are protected from falls 100% of the time from the moment you step onto the roof until you are 

safely off. 
 

13. Scaffolds must have guardrails and toe boards installed on all open sides and ends of platforms 10 

feet or more above the ground or floor. 
 

14. Drivers of company vehicles must have a valid operator’s license.  Vehicles must be operated 

within posted speed limits and applicable state vehicle laws. 
 

15. Do not ride in any on-road or off-road vehicle or equipment unless it is equipped with a 

manufacturer’s approved seat and seatbelt for each passenger.  Wear your seatbelt at all times.  
 

16. Do not use any hand-held communication device while driving a company vehicle to or from 

work, or while driving any vehicle on company business.  Hands-free use of a mobile telephone is 

allowed using either a wired or wireless earpiece, a wireless connection to the vehicle’s 

dashboard which allows for single button control or the speakerphone function of the mobile 

telephone.  When required in heavy equipment or crane operations for communication with 

ground personnel, the use of two way communication devices is permitted. 
 

 

 

Acknowledgement of receipt of a copy of General Safety Rules 
 

 

I,      , do hereby affirm that I have been given a copy of the general 

            (Employee Name) 

 

 safety rules.  I have read and understand them, and I agree to follow them. 

 

 

Additionally, I agree to post accident drug and/or alcohol testing. 

 

 

            

(Employee Name)     (Date) 

 

 

            

(Employer’s Representative)    (Date) 

 

 

 

**Please keep a copy in personnel file** 



















































































SUPPLEMENTAL INFORMATION TO THE NON-PROPRIETARY INFORMATION CONTAINED 
IN THE UNSOLICED PPEA PROPOSAL TO BUILD OWN & LEASE / SELL A 10,000 SQUARE 
FOOT BUILDING TO THE HENRICO POLICE DEPARTMENT DATED JANUARY 10, 2014.

Crossing Public Utilities: (Plan attached)

a.       Gas - Gas lines have been placed on the plan as provided by Richmond 
City. The line in Villa Park Drive appears to be in the same trench as the 16" 
waterline shown, which is common in Henrico. There also appears to be a 
"proposed" 12" line running through the middle of Villa Park Dr., which we are 
unsure of the purpose for.

b.      Sanitary - 8" Sanitary sewer is shown in the back of the property inside of 
a County easement. The C.S.B. stationing is shown. This should be adequate to 
serve your site demand.

c.       Water - 16" waterline runs along Villa Park fronting our property, with a 
12" D.I. stubbed in. This should handle the flow required for your site. A fire 
hydrant or 2 will need to be added somewhere in the site for fire protection.

d.      Storm - There is currently no resource for Henrico to locate stormwater 
pipes without a survey, but it looks like there are currently no inlets along your 
site's frontage that currently contribute to any stormwater system, so there are 
most likely no storm pipes running through the site. As stated above, there is a 
small stream in the rear of the property that will most likely be used as the 
stormwater outfall unless other storm structures are found.

e.      Electric - We made request through DVP last week for locations of UGE and 
OHE lines, but have not heard back from them. This usually takes a few weeks' 
time to get something back form them.

Clarification of Roles of Summerhill Development and Empire Development:

Summerhill Development is an entity wholly owned by C. Denton Baker.  This 
entity provided the initial $25,000 deposit as a matter of convenience.  
Summerhill Development will have no role in the proposed project.

Empire Development will be the Owner’s Representative for the project and 
serve as Owner’s primary contact.  As Owner’s representative, Empire will 
provide Coordination services between the Owner’s team and the owner and the 
client (Henrico County) and the owner.  

RVA Construction, Prime / General Contractor Role

RVA Construction is the Prime / General Contractor for all five projects listed in 
Section 3.4 – Current Projects.



EIN: HPDC Partners, LLC:  46-4629983
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